
ORDINANCE NO. 3-2005

AN ORDINANCE AMENDING ORDINANCE NO. 27-2004AND PROVIDING PAY GRADE
IN THE CLASSIFICATION PLAN AND PAY SCHEDULE FOR EMPLOYEES OF THE CITY
OF WASHINGTON COURT HOUSE, OHIO, CREATING AND ABOLISHING CERTAIN
POSITIONS AND REPEALING ALL PRIOR ORDINANCES, OR PARTS THEREOF,
INCONSISTENT THEREWITH.

IE IT ORDAINED BY THE COUNCIL OF THE CITY OF WASHINGTON COURT HOUSE, FAYETTE
IOUNTY, OHIO:

ECTION 1: ThissectionestablishesaTableof OrganizationandPositionClassificationfor theCity ofWashington
iourt House, Ohio. The provisions of this section apply to all positions for full-time, part-time, and temporary
mployeesoftheCity Administrationstaffandwork forceasfollows:

~. OFFICE OFTHE CITY MANAGER PAY GRADE

RegularFull-Time Positions SpecialAuth. * * Guidelines Non~Union**

1) Administrative

* City Manager X
*EconomicDevelopmentDirector 11
*Persop,flelDirector 7

ExecutiveSecretary 5
Part—TimeSeasonalLaborer 1

(anydepartment)
Custodian 2

(any department)
*IntensiveSupervisionProbationOfficer 5
*ComputerSystemsManager 11

BOARDSAND COMMISSIONS

Boardof ZoningAppeals $20.00per meeting0
City PlanningCommission $20.00per meeting0
Historic District ReviewBoard $20.00per meeting0
Secretaryto Boards $25.00permeetingnight
Secretary/Clerkto City Council $.75 - $1.25perhour
Civil ServiceBoard $20.00permeeting



PAY GRADE

~egularFull-time Positions SpecialAuth.** Guidelines Non~Union**

C. DEPARTMENTOF LAW

RegularPart-TimePositions

* City Attorney X (Part-time) 16

D. DEPARTMENT OF BUILDING AND CODEENFORCEMENT

1) *Building Inspector 8
SecretaryI orII 2-3 2or3
CodeEnforcementOfficer I or II 4 or 5

E. DEPARTMENTOF FINANCE

I) Administrative

*Director ofFinance 16
*Deputy DirectorofFinance 7

Clerk/CashierI or II 2-3 2-3
IncomeTax Clerks I or II 4 or 5
MeterRepairSpecialistI or II 4 or 5

F. DEPARTMENTOF SERVICE

RegularFull-TimePositions

1) AdministrativeDivision

* ServiceDirector 16

AdministrativeSecretary 4
*

Engineer 13
* DeputyDirector 11
* FacilitiesDirector 11

Electrician
Facilities MaintenanceTechnician 5
Facilities MaintenanceAssistant 4

* ConstructionForeman 8
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PAY GRADE

RegularFull-time Positions SpecialAuth.** Guidelines Non~Union**

2) Division ofStreetMaintenance

* SuperintendentofStreets

MasterMechanicII
MasterMechanicI
CrewLeader
MaintenancePersonII
MaintenancePerson1
LaborerI or 11
EquipmentOperator

9
8
6
6
5
4

2-3
6

3) SewerMaintenanceDivision

* Superintendentof Stormwater/WastewaterCollection Systemor

Unlicensed
ClassI License
ClassII License

Foreman
CrewLeader
MaintenancePersonI or II
LaborersI or II

7
6

4-5
2-3

4) RecreationDivision

*Pool Manager

Managers
Life Guards
ConcessionStaff

SeasonalEmployees
Park
Managers

Adult
College

7
X (Contract)
6.19—9.96
5.55— 9.32

6.73 — 9.70
5.55 — 9.32

10.77— 14.54
9.41 — 13.07

7
8
8
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PAY GRADE

RegularFull-Time Positions SpecialAuth.** Guidelines Non~Union**

5) CemeteryDivision

*CemeteiySuperintendent 8

SecretaryI 2
LaborersI or II 2 or 3

6) Division of WastewaterTreatment

* SuperintendentofWastewater 11

(ClassIII Licenseor ClassIV License)
*AssistantSuperintendent 9

ClassIII License 7
LaboratoryTechnician 6
PretreatmentCoordinator 6
MaintenancePerson I or II 4 or 5
MaintenanceTechnician 6
Operators

(unlicensed,ClassI, ClassII, ClassIII) 3-5-6-7
LaborerI or II 2-3

7) Division ofWaterDistribution
Ohio WaterEmployeeshiredbefore 12-17-93will fall underthePayOrdinanceof 1-94evenif
currentlysupervisedby otherCity Departments.

WaterDistribution Supervisors 8
Utility Maintenance

Unlicensed 3
ClassIDistribution 5
ClassII Distribution 6

8) Division of WaterTreatment

*Superintendent 11
*Water PlantSupervisor 9

PlantMechanic 6
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PAY GRADE

RegularFull-Time Positions SpecialAuth.** Guidelines Non~Union**

Filter PlantOperatorsor ReliefPlantOperatorMaintenance
Unlicensed 3
ClasslOperatorLicense
ClassII OperatorLicense 6
ClassIII OperatorLicense 7

Limited laboratorycertification- tencentsperhour.

Laboratoryanalyst- twentycentsperhour.

NOTE: Theselaboratorycertificationfigurescanbe additiveif bothcertificationsareobtained.

NOTE: ThoseWaterDepartmentemployeesworkingovertimeshallbe paidashift differentialof $0.35
for every regularhour workedduring suchshift. Shift differential paymentsdo not apply to overtime
hoursnorshall it be consideredasapartof basepay for overtimecalculation.

NOTE: Pay for all positionsoccupiedby formerOhio WaterServiceCompanyemployeeswho became
City employeeson December16, 1993 shallbehandledaccordingto all the benefitsandresponsibilities
of this ordinanceand the personnelpolicies and regulationsof the City of WashingtonCourt House.
This, however,will be exemptedfrom the hourly ratepay rangeto which they areproperly assigned.
Benefits, evaluationsand raises, however, will be handledin the samemanneras all non-union
employees.

NOTE: The gradesestablishedin Section “F” will apply to all new employeesor transfereesafter
December16, 1993.

G. DEPARTMENTOF PUBLIC SAFETY

RegularFull-Time Positions SpecialAuth* * Union* * Non~Union**

1. Division ofPolice

* ChiefofPolice 14

Lieutenant 11
Sergeant (Contract)
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SpecialAuth* * Union** Non

-

RegularFull-Time Positions
Union* *

PatrolOfficer
DispatchersI or II
Secretary-Dispatcher

Part-TimePositions/Intermittent

*Auxiliary PatrolOfficers

NOTE:* 18 Auxiliary PatrolOfficersarepaid attherateof $1.00peryear.

Division of Fire

*Fire Chief
*AssistantFire Chief
*PreventionChief

Captains
Lieutenants
Fire Fighters

(Contract)
(Contract)
(Contract)

AdministrativeSecretary

Part-TimePositions/Intermittent

FFLA

VolunteerFire Fighters
Auxiliary ServicePersonnel

x
x

TABLE OF SPECIALAUTHORIZATION FORPAY OF VOLUNTEERFIRE FIGHTERS

PAY RANGE

$7.25 - $7.50

$7.50 - $7.75

$7.75 - $8.00

EFIB

FFIC

(Contract)
(Contract)
(Contract)

2.

14
11
11

4
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After threeyearsof serviceadd $.25 to eachhourly rateabove. EMT Certificationwill add $. 15 to eachof the
Fire Servicecategoriesabove.

Auxiliary ServiceMembers $5.00

MUNICIPAL COURT

RegularFull-Time Positions

*Clerk ofCourt 8
*Bailiff 7

ChiefDeputyClerk
DeputyClerks I, II, or III 2-3-4
DeputyBailiff I, II, or III 2-3-4
ClerklTypist I (Part Time) 1

RegularPart-TimePositions

Judge * * *(SpecialAuthorization)

* * * The compensationpayablefor thepositionof Municipal Judgeof the WashingtonCourtHouseMunicipal

courtis mandatedby StateLaw.

**These classificationsare for existing positions. Should any of thesepositionsenteror leave a union, the

union wage scale or non-union wage scale closet to the presentrange shall becomethe new pay grade
designationwithout thenecessityof reactingthis legislation. A job title listed in one departmentmaybe used
by anotherdepartmenthaving the same general description and samepay scale without the necessityof
reenactingthis legislation.

* SalariedPositions

O Limits — Onepaypernight, limit two meetingspermonth. Citizenmembersonly.

SECTION 2: This sectionestablisheda CompensationPlan and Play Schedulefor all regularnon -

bargainingunit employeesworking for the City of WashingtonCourtHouse,Ohio exceptingthosefor
which thereis aseparatepayordinanceasfollows:

H - Hourly
B - B i-weekly
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A — Annually

PayRange

1. H
B
A

2. H
B
A

3. H
B
A

4. H
B
A

5. H
B
A

6. H
B
A

7. H
B
A

8. H
B
A

9. H
B
A

Minimum

$6.91
$552.84

$14,373.95

$ 8.35
$668.13

$17,371.25

$ 9.79
$783.41

$20,368.56

$11.23
$898.69

$23,365.87

$12.67
$ 1013.97
$26,363.17

$14.13
$1,130.09

$29,382.36

$15.55
$1,243.69

$32,335.91

$ 16.98
$1,358.13

$35,311.34

$ 18.43
$1474.25

$38,330.52

Maximum

$11.66
$932.92

$24,255.88

$13.40
$1071.75

$27,865.52

$15.11
$1,208.81

$31,429.18

$16.83

$1,346.76
$35,015.83

$ 18.53
$1,482.06

$38,533.51

$20.25

$1,620.01
$42,120.16

$21.96
$1,757.07

$45,683.82

$23.70
$1,895.90

$49,293.46

$ 25.39
$2,031.20

$52,811.14
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10. H
B
A

11. H
B
A

12.

$19.87
$1,589.53

$41,327.83

$21.30
$ 1,703.97

$44,303.26

$ 22.74
$1819.25

$47,300.56

$24.18
$1,934.53

$50,297.87

H
B
A

13. H
B
A

$27.11
$2,169.15

$56,397.79

$28.83
$2,306.21

$59,961.45

$ 30.55
$2,444.16
$63,548.10

$32.28
$2,582.11

$67,134.76

14. H
B
A

15. H
B
A

16. H
B
A

$25.62
$2,049.81

$53,295.18

$27.07
$2,165.60

$56,314.36

$28.53
$2,282.06

$59,333.55

SECTION 3: The City Managerat time of appointmentmay placean employeeanywherein the abovepay
rangefor his or her classificationdependinguponqualificationsandexperience.A PersonnelStatusSheetwith
writtenexplanationmustbe kepton file in the office of the City Managerfor all suchemploymentsabovethe
minimum starting ratein the pay range. Nothing shall requirethe filling of all listed positions,nor preventa
personfrom holdingmore than one listed position. The City Managermay improvethe level by one step,if
appropriate,for an individual functioningin two listed positions.

SECTION 4: Cost of living and merit increasesin employee’spay (when approvedby Council) shall be
determinedby a percentageofthe employee’scurrentpay. This amountwill then be addedto thecurrentpay of
the employee.

Eachyearanewpayplanrangescheduleshallbecalculatedby addingtheaccumulatingyearlypercentageraises
to the salariesproposedin the baseplan. The newupperrangeshall increasethe total amountof the available
increasesofferedby theManagerandCouncil. Thenewlowerrangeshall increaseone-halfofthetotal amount

$33.98
$2,718.29

$70,675.42

$35.71
$2,857.12

$74,285.07

$37.43
$2,994.18

$77,848.73
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of the availableincreasesofferedby the Managerand Council. UnlessCouncil adoptsa completelyamended
newbaseplan,a revisedplanshall bereviewed,recalculatedandrecreatedeachfive (5) years.

SECTION 5: Thepayschedulefor all employeesshall be on abi-weeklybasis.

SECTION6: When anemployeein theMunicipal Serviceis transferredto a different classification,his salary
or wageshallbe negotiatedat thetime oftransfer. Subsequentincreasesmaybegivenon theanniversarydate
ofhis or herlatesttransferto thepositioncurrentlyheld.

SECTION 7: If employmentconditionsor theurgencyof thework requiressuchaction,the City Managermay
authorizepaymentat any ratewithin or outsidethework of a casualor intermittentnatureon a projectbasis.
Suchcasualor intermittentwork shallbeagreedby theemployeesin advance.

SECTION 8. Within the payrangesapprovedby Council, the City Managermay approvea merit increase
basedon an annualperformanceevaluationand/or otherjob performancecriteria. Such increasesshall be
individual in natureandshall not exceed3%oftheemployee’sannualsalary.

SECTION 9: No classificationmay be assigneda higher pay range without proper legislative action and
approvaloftheCivil ServiceBoard,whenrequiredby law.

SECTION 10: This ordinance,from andafter its effectivedate,shall establishthe City of WashingtonCourt
House,Ohio, CompensationPlanand Pay Schedulefor City employeesandall prior ordinancesor resolutions
pertainingto this subjectshall be deemedrepealedfrom andaftertheeffectivedateofthis ordinance.

SECTION 11: TheCity Managershallprepareandmayamendfrom time to time specificationsdescriptiveof
duties,responsibilities,requirements,and desirablequalificationssetforth in this ordinance,may allocateand
reallocateanyposition,office, oremploymentto theappropriateclassamongthosesetforth in this ordinanceon
the basis of the duties, responsibilities, requirements,and qualifications of such positions, offices, or
employments,may assignand reassignemployeesto the appropriateclassificationson the basis of the actual
duties being performed, and may requiredepartmentalsupervisorsto furnish the City Managerwith such
informationwith respectto personnelactions,including datepertinentto positioncontrol, asthe City Manager
shall notify in writing suchemployee,his departmentalsupervisorand the Director of Finance. Reallocations
shallbeapprovedby theCivil ServiceBoardor Council asmaybe requiredby law.

SECTION 12: The number of employeesshall be at the discretionof the City Manageras approvedand
allocatedin thecity budget. The numberof positionsoffull time employeesmaybe reducedat any time with
the approvaloftheCouncil andthePersonnelCommittee.

SECTION 13: Section2 ofthis ordinanceshallnot apply to: ElectedOfficials, City Manager,Municipal Court
Judge,or employeeswho haveapayscheduleenactedby separateordinance.

SECTION 14: Employeesmaywork no morethan 16 consecutivehoursafterwhich theymustbe off work for
aminimum of 8 hours.
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SECTION 15: TheCity shalldevelopan “on call” policy, includingpay for carryingpagerson weekends.The
policy shall be reviewedand approvedby the PersonnelCommittee. The “on call” policy shallbe considered
part of the personnelrules of the City which may be modified as neededin the samemanneras all other
personnelrules.

SECTION 16: VolunteerFiremenserveasemployeespaidon a perrunbasis. TheCity, however,understands
the greatdangerinherentin theirwork, andthereforetheneedfor a highly trainedstaff. It is thereforeadopted
that mandatorytraining and attendanceis requiredin order to qualify as a fire fighter in good standing.
Volunteerswho cannotmeetthis standardwill be droppedfrom the active duty rosteruntil their activity and
training is restored.At a minimum, paidvolunteersshall be requiredto attend36 hoursof annualDepartment
approvedcontinuingtrainingandeducationandto respondto 33% of calledfires. TheCity Manageris hereby
empoweredto initiate suchpoliciesasmaybe necessaryto implementthis standard.

SECTION 17: Effectiveimmediately,the PoliceDepartmentof theCity of WashingtonCourtHouseshall be,
and is herebyestablished,with thefollowing complementofpersonnel:

YEAR
2004

Chief 1
Lieutenant 1 or 2
Sergeants 4 or5
PatrolOfficer 15 or 19
Dispatchers 5
Secretary-Dispatcher 1

TOTAL: Not to exceed25 swornofficers

This staffing level, while established,is for guidancepurposesonly. The actualnumberof employeesmaybe
greateror fewerasreflectedin theneedsof thedepartment,vacancyrate,andfundingordinanceofCouncil.

Any previous ordinancespertaining to the complementof the City of WashingtonCourt House Police
Departmentshall be deemedrepealedfrom andaftertheeffectivedateofthis ordinance. Thiscomplementshall
serveasaguidelinefor thedepartment,andnot amandatorystaffing level.

SECTION 18: This ordinanceshall takeeffectandbe in full forcefrom andaftertheearliestperiodallowedby
law.
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